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Student Summary 

Accessing the Student Summary 

There are two ways to access the Student Summary screen. 

1. Hover your mouse over  to display the drop-down menu, then click 

Student Summary. 

 
2. If your landing page does not already show the Student Summary option, press 

, then click Student Summary. 
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Choosing Students 

There are two tabs to choose from: “In My Track(s)” and “I Advise”. Select the appropriate 

tab. 

 If you choose the “I Advise” tab, choose a name from the drop-down list. 

 

 If you choose “In My Track(s)”, select a Track, then either enter an Ident # or a Last 

Name and/or First Name. You only need to enter a few letters into the name fields. 

Press Search.  

 

 Choose a student from the displayed list. 
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The Student Summary Screen 

The Student Summary screen will look something like the following: 

 

 Notice that the lunch balance appears in the top right. This will only appear if 

permissions are granted. 

 Emails can be sent to individual teachers by clicking on the email link under the 

teacher’s name. This will only be available if permissions are granted. 

 Emails can also be sent to all teachers by clicking on the link at the bottom of the 

screen. This will only be available if permissions are granted. 

 If the faculty member has entered a web address into their User Profile, a link will 

appear under the faculty member’s name. This will only be available if permissions 

are granted. 

 Assessment scores appear in the right side of the screen. This will only be available 

if permissions are granted. 

 At the bottom of the screen are links to the Complete Progress Report and the 

Unofficial Report Card. 
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 Click on the  icon (next to the student name) to see the student’s attendance. It 

will look similar to the following: 

 

 Click on the  icon (next to the student name) to see the Student Profile. It displays 

as follows: 
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If a photo had been uploaded, it would appear in the top left corner.  

The Student Profile shows the student’s contact information, contact people, current 

courses, and more. 

 

 


